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Practical Law Office Management, third edition focuses on law office
management from a practical standpoint. Designed for the paralegal student
interested in day-to-day law office management topics, this text focuses on client
relations and communication skills; legal fees, timekeeping, and billing, client
trust funds and law office accounting; calendaring, docket control, and case
management; legal marketing; and file and law library management. This revised
edition offers an extended focus on technology, including a full demonstration of
Thomson's ProLaw software and in-depth software tutorials. It includes up-to-
date charts and graphs that present material in an easy-to-understand context.
Each chapter now includes thought-provoking questions, and expanded and
interesting case studies that deal with unique facts specific to practicing
paralegals appear after most chapters. To expand the technology focus of the text,
Excel exercises appear in the timekeeping and billing and trust account chapters.
In addition, this revised text has a strong ethics focus throughout, with ethics-
related cases included at the end of nearly every chapter.
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Practical Law Office Management, third edition focuses on law office management from a practical
standpoint. Designed for the paralegal student interested in day-to-day law office management topics, this
text focuses on client relations and communication skills; legal fees, timekeeping, and billing, client trust
funds and law office accounting; calendaring, docket control, and case management; legal marketing; and
file and law library management. This revised edition offers an extended focus on technology, including a
full demonstration of Thomson's ProLaw software and in-depth software tutorials. It includes up-to-date
charts and graphs that present material in an easy-to-understand context. Each chapter now includes thought-
provoking questions, and expanded and interesting case studies that deal with unique facts specific to
practicing paralegals appear after most chapters. To expand the technology focus of the text, Excel exercises
appear in the timekeeping and billing and trust account chapters. In addition, this revised text has a strong
ethics focus throughout, with ethics-related cases included at the end of nearly every chapter.
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Editorial Review

Review
My students love the hands-on projects....The CD-ROM is excellent. - North Central State University

Text is concise and covers those areas I deem important and practical for everyday working in a law firm; the
author provides excellent illustrations and descriptions which are then reinforced in clear, straight forward
examples. - Gulfport Community College

The text was chosen for the Abacus and Timeslips CD...This is the only law practice management book
available that has this type of supplement.

About the Author
Brent Roper has a J.D., and a M.B.A. from Washburn University in Topeka, Kansas. Over the pat 15 years
he has published a number of textbooks and articles on law office computing and law office management.

Users Review

From reader reviews:

Luther Roberts:

This book untitled Practical Law Office Management to be one of several books in which best seller in this
year, that's because when you read this publication you can get a lot of benefit on it. You will easily to buy
that book in the book store or you can order it by way of online. The publisher on this book sells the e-book
too. It makes you more easily to read this book, since you can read this book in your Smart phone. So there is
no reason for your requirements to past this publication from your list.

Susan Arnold:

People live in this new day time of lifestyle always attempt to and must have the time or they will get large
amount of stress from both lifestyle and work. So , if we ask do people have free time, we will say absolutely
sure. People is human not just a robot. Then we ask again, what kind of activity do you possess when the
spare time coming to anyone of course your answer can unlimited right. Then do you try this one, reading
textbooks. It can be your alternative inside spending your spare time, the book you have read is usually
Practical Law Office Management.

Mavis Strain:

Reading a book being new life style in this calendar year; every people loves to study a book. When you
study a book you can get a large amount of benefit. When you read ebooks, you can improve your
knowledge, due to the fact book has a lot of information on it. The information that you will get depend on
what sorts of book that you have read. If you need to get information about your examine, you can read
education books, but if you act like you want to entertain yourself look for a fiction books, such us novel,



comics, along with soon. The Practical Law Office Management will give you a new experience in looking
at a book.

Lizabeth Melgar:

As a student exactly feel bored in order to reading. If their teacher expected them to go to the library as well
as to make summary for some reserve, they are complained. Just minor students that has reading's spirit or
real their passion. They just do what the educator want, like asked to go to the library. They go to generally
there but nothing reading critically. Any students feel that looking at is not important, boring and also can't
see colorful pictures on there. Yeah, it is for being complicated. Book is very important for you. As we know
that on this period, many ways to get whatever we would like. Likewise word says, many ways to reach
Chinese's country. Therefore , this Practical Law Office Management can make you experience more
interested to read.

Download and Read Online Practical Law Office Management By
Brent Roper #5STPO3ZV6RJ



Read Practical Law Office Management By Brent Roper for online
ebook

Practical Law Office Management By Brent Roper Free PDF d0wnl0ad, audio books, books to read, good
books to read, cheap books, good books, online books, books online, book reviews epub, read books online,
books to read online, online library, greatbooks to read, PDF best books to read, top books to read Practical
Law Office Management By Brent Roper books to read online.

Online Practical Law Office Management By Brent Roper ebook PDF download

Practical Law Office Management By Brent Roper Doc

Practical Law Office Management By Brent Roper Mobipocket

Practical Law Office Management By Brent Roper EPub

5STPO3ZV6RJ: Practical Law Office Management By Brent Roper


